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Expiration Process for Applications and Permits 
 

If you apply for a permit online and we notify you that the application is not complete, you will 
have two weeks from the notification date to complete it. If we do not receive a complete 
application package in two weeks, we will send you an email that your application is cancelled 
unless you request an extension first.  
Any in-person applications that are incomplete will not be accepted.   

 
The International Residential and Building Codes dictate that all permits and applications will expire 

unless pursued in good faith (see references below). 
 

Permit Applications 
 
Once a permit application has been reviewed and approved for issuance, you have six months 
to pay for the permit. You also have six months to pick up the permit, a copy of the approved 
plans, and the inspection card. If you fail to pay for or pick up the permit, approved plans, or 
inspection card within six months, the permit is abandoned and voided.  

Reference International Building Code 105.3.2 and International Residential Code 105.3.2 Time 
limitation of application:  An application for permit for any proposed work shall be deemed to 
have been abandoned 180 days after the date of filing, unless such application has been 
pursued in good faith or a permit has been issued; except that the building official is authorized 
to grant one or more extensions of time for additional periods not exceeding 180 days each. The 
extension shall be requested in writing and justifiable cause demonstrated. 
 

*NO WORK MAY BEGIN UNTIL YOU HAVE PAID FOR AND PICKED UP THE PERMIT, 
APPROVED PLANS AND INSPECTION CARD. 

 
We will not refund an application review fee if the application is canceled, abandoned or 
void if the building review was already completed. 
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Issued Permits 
 
After you pay for and pick up your building permit, approved plans, and inspection card, they 
are valid for one year.    
 

Reference International Building Code 105.5 and International Residential Code 105.5 
Expiration.  Every permit issued shall become invalid unless the work on the site authorized by 
such permit is commenced within 180 days after its issuance, or if the work authorized on the 
site by such permit is suspended or abandoned for a period of 180 days after the time the work 
is commenced.  The building official is authorized to grant, in writing, one or more extensions of 
time, for periods not more than 180 days each.  The extension shall be required in writing and 
justifiable cause demonstrated.  Each inspection automatically extends the permit out 6 months 
when nearing the 365-day period.  

 
**A valid completed inspection will automatically extend the permit for six months. 
 
 
You may request an extension of time to complete an application or to finish the work under an 
issued permit if we determine that there is good cause for such an extension.  The permit 
extension form must be approved and signed by the Missoula County Building Official. 
 
If we do not receive a request for extension of an existing permit, then the permit will enter 
"Expired" status.   
 
The options for the applicant will be:  
 

1. Call for an inspection (if they have work to inspect), or   

2. Apply for an extension (no cost):   
a. "Application" Extension  

b. "Permit" Extension  

3. Do nothing, in which case, the applicant will receive an email notice of 

abandoned/expired permit and file a Notice of Violation on the property title indicating 

an open permit exists. If the application is abandoned/expired and a Stop Work Order 

(SWO) has been issued, then a Notice of Violation (NOV) would be filed.  

 

https://missoulacounty.sharepoint.com/:b:/r/publicworks/BldgDiv/MF/Public%20Handouts/Extension%20Applications/Extension%20Request-%20Application.pdf?csf=1&e=lgFNzI
https://missoulacounty.sharepoint.com/:b:/r/publicworks/BldgDiv/MF/Public%20Handouts/Extension%20Applications/Extension%20Request-%20Permit.pdf?csf=1&e=stAYRb

